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Cheat Sheet Topic: Download a PDF from WebCenter

Purpose: To download a PDF from WebCenter in five clicks.
Applications Needed: Internet Browser /with Java]

1. Find the project:

a. Click on the project.

FileCenterPro

Welcome Gary!

Y& Home Contact Log Off

Color Separations
Flexographic Plates
3M Distributor

My Work Projects Search My WebCenter
Favorite Projects | Projects I am in

[Projects — ~|

Projects I am in

Show Projects :} Modified [_All ) Project Status (_Show All )]

Sort by: [ Manager Reversed %)

Project 1- 30 of 772 Projects Hide Thumbnails Page 1 of 26 | Next| Last>>
a Project | %t~ Description Project Status ¥ Manager Created Modified
=] @ 747202 4617 PillsburyPieCrust demo Active Admin, WebCenter Jun 29, 2011 Jun 29, 2011
o @ M*SWM Active SHAW ZUMBIEL LITHO CSRS Apr 30, 2012 Apr 30, 2012
a @ 757759 1057699 AWSmokyMts Active SHAW ZUMBIEL LITHO CSRS Apr 30, 2012 Apr 30, 2012
@] @ 757759 105699 AWSmokyMts Active SHAW ZUMBIEL LITHO CSRS Apr 30, 2012 Apr 30, 2012
a
FileCenterPro
Welcome Gary! Y§ Home Contact Log Off
My Work Projects Search My WebCenter [Projects— ~] m
Favorite Projects | Projects I am in
Project - 757760_105700_AWShenandoah
j 9 757760 105700 AWShenandoah . i
Project: £27760 105700 AWshenandoah Status: Active Add to Cart
Manager: SHAW ZUMBIEL LITHO CSRS Modified:  Apr 30, 2012 Mail link to....
Add to Favorites
Customer: Zumbiel Packaging Litho Due On: View History
Description:
Documents | Discussions | Characteristics | Attributes | General Information | Approvers | Notifications | Members
Total Documents 1 Hide Thumbnails Show as Grid Page 1 of 1
Folders (2) ] Documents (0) %t~ Version Approval Uploaded Locked by
&3 Project Documents (0)
» Final LoRes PDFs (1)
3
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C.

Click on the file.

FileCenterF: >

‘Welcome Gary!

Y Home Contact Log Off

My Work Projects Search My WebCenter [Projects  +] | search |
Favorite Projects | Projects I am in
Project - 757760_105700_AWShenandoah
. 757760 105700 AWShenandoah . i
Project: Status: Active Add to Cart
Manager: SHAW ZUMBIEL LITHO CSRS Modified: Apr 30, 2012 Mail link to...
Add to Favorites
C 1 Zumbiel Packaging Litho Due On: View History
Description:
Documents | Discussions | Characteristics | Attributes | General [ d Pp! I 1s | Members
Total Documents 1 Hide Thumbnails Show_as Grid Page 1 of 1
Folders (2) (] Documents (1) ¥~ Version Approval Uploaded Locked by
&3 Project Documents (0) ? o Aor 30, 2012 at 1:40 PM
(=] 757760 105700.0df  (3.8MB Copy 1 pr 20 ot
~ & Final LoRes PDFs (1) — 2 3 (1) Admin, WebCenter
bt A . Clmes i Ammm 4 a4

d. Click on Download for Brinting
”
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FileCenterFro

Welcome Gary!

Y& Home Contact Log Off

" My Work Projects Search My WebCenter
Favorite Projects | Projects I am in

[Projects — ~]

Document - 757760_105700.pdf

757760 105700.pdf  (3.8MB)

Version: 1

Description:

Open in Acrobat
View and Annotate

Mail link to.
Add to Cart

() Open with
ekSave File

] Do this automatically for files like this from now on.

(o) oD

f. Complete.

Project: 757760 105700 AWShenandoah
Download PDF for printing
Approval: Cycle Finished - Status Approved k
Graphics Information | General Information | Approval Settings | Action History | Projects | Attributes | Discussions
Selected Document Version: 1 Print
Version Notification Status Date User Group (On Behalf Of) Comment
v1 Upload D t Apr 30, 2012 at 1:40 PM  Admin, WebCenter (WEBCENTER
pload Documen ADMIN
Approval Overview - Approved
Approved v Apr 30, 2012 at 3:29 PM  Herzner, Gary (GARY HERZNER; ZUMBIEL LITHO 120452
APPROVERS
View Generation I
Check and Apr 30, 2012 at 1:40 PM Finished Successfully Apr 30, 2012 at 2:13 PM a
register
Save file.
| E—
I You have chosen to open
"= 757760_105700.pdf
‘Welcom Y& Home Contact Log Off
which is a: Adobe PDF document
My Work  from: http://66.117.217.130:2500 [Projects — ~] | Search |
What should Firefox do with this file?
Docume

ction History | Projects | Attributes | Discussions

Open in Acrobat
View and Annotate

Mail link to...
Add to Cart
Download PDF for printing

Selected Document Version: 1 Print
Version Notification [ Status Date [ User Group (On Behalf Of) Comment
v 1 Upload Document Apr 30, 2012 at 1:40 PM  Admin, WebCenter (WEBCENTER
ADMIN)
Approval Overview - Approved
Approved v Apr 30, 2012 at 3:29 PM  Herzner, Gary (GARY HERZNER! ZUMBIEL LITHO 120452
APPROVERS
View Generation
S;::e?nd Apr 30, 2012 at 1:40 PM Finished Successfully Apr 30, 2012 at 2:13 PM 2



